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Introduction

A EndNoteis one of a number of Personal
Reference Database programs that are available
today. The main functions of such programs:are

A Maintenance of a personal database of
references.

A Downloading references from other databases.

A Using the personal database to insert references
In word-processed documents.

A Generating a bibliography in the correct style for
publication.



A This guide aims to show you the basic skills required to get started
using the latest version dindNote It does not cover everything
you will ever need to know. The help screenEmuNoteare very
useful and they can be accessed by clicking on the Help option on
the menu bar at the top of the screen or the Help button on the
library toolbar

A For more complex problems, you can contact the staffrmdNote
via the web at:
http://www.endnote.com/support/entechform.asp

A In this guide we use the Windows operating systéemdNoteX2 is
compatible with Windows XP (with Service Pack 2) and Vista.
EndNoteis also available for the Macintosh, and the two versions
are very similar

A Endnote and Endnote web works maximally with 1E



Compatibility with Earlier Versions

Beware: EndNoteX2 is compatible witiendNote
8, 9, X and X1, but it is not compatible with
EndNote/ and earlier versions. If you usadNote
on more than one computer, make sure that yol
have the same version BhdNoteon all
computers. If you collaborate with colleagues,
make sure that they are all usiBgdNote8 or a
later version.




Opening EndNote

A Locate theEndNote Program icoon your
Start menu or desktop.

A Click on the EndNote Progrdoon. If this is
the first time you have used EndNote, you
should see this dialogue box:



i ling Startod with EndNoto

Leam about EndNote

Leam about what' e new in EndNots. For naw ugerz. thers'e a helpiul
tulorial that covers flundamental EndNoie concspls and common lasks,

Create a new library

If you want to slop the Wtonal, your first stap should ba 1o create a new
EndNots ibrary.

Open an axisting library
Open sn =osting EndNote brary and get staried immediaiely.

Close
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What is an EndNotelibrary"?

"Library" is the term used bndNoteto describe a file
where you have stored a database of referen&di®rary
can contain up to 100,000 references.

Multiple libraries can be maintained, but generally there
no need to do this. All references can be kept in the ong
library, and labelled or grouped to reflect any particular
subject interest. We strongly recommend that you main
one library only.

You can set up a default library, which will open
automatically when you opdindNote To do this, select:
Edit>Preferences>Libraries

Once you have set up a default library, you will no longt
see the introductory dialogue box.




Setting Up a New Reference Library

A Click theCreate a new librangraphic.

A You will see a dialogue box like this, Wiy
EndNote Library.enhs the name of the new
library:



Save in: | ) Examples

\.)15ample_Library.Data

by Recent @ Sample_Library.enl
Drocuments

=

s

Ay Documents

File name: by EndMote Library. enl | Save

b M etwark, Save as type: Endtote Library [*.enl) | Cancel




A In the Save inbox, select the folder where you
wish to save the library.

A In the File namebox, type a name for your
library.

A Click onSave You should see a new library
window, like this:



#4| EndNote X2 - project.enl

File Edit References Groups Tools  Window  Help

£ project.enl EIBX]

Gle ® [ 19Q00E| & @D O
R

i B Author = Year Title

All Feferences ()

Trash (0

=- Custom Groups

=-Smart Groups

=- Online Search

mare Preview | Search

=+ EndMNote Web
transfer. .

Showing 0 of 0 references, 4 Hide Tab Pane

Ready LM
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A TheTab Paneat the bottom of the library
window will show you what your formatted
references look like. It is also used $marching

your library or a remote database. To close the
Tab Pane, click ddide Tab Pane

A TheGroups Panat the left of the library window
allows you to organise your references into
groups, If you think this would be useful. If not,
close the Groups Pane by clicking on @re®ups
option on the top menu bar and selectiftide
Groups



More aboutEndNotdibraries

The file extensionenl stands foliendNoteLibrary.

A library is just a file on your computer, like any other file. It can
copied, renamed, deleted, moved to another folder or compress
It is very important to make baakp copies of your library regularly
and store them on another drian easy way to backp your library
IS to go to thd-ile option on the menu bar, and sel€ampressed
Library>Create .

WhenEndNotecreates the library, it will also create@ATA folder
which contains various files connected with the library. When yo
compress the librariEndNotewill include the .DATA folder.

A compressed library can be uncompressed by usingilgreOpen
command.

The library window can be resized or maximised, like any other
window.




Using the Toolbars

A Note thetoolbar at the top of the library
window. If you position your mouse over any
of the buttons on the toolbar, a text box will
appear showing the name of the button.

A When we start inputting references, you will
see that the window for each reference also
has a toolbar.



Do | have to use the toolbars?
All the commands on the toolbars can be accessed
the menu bar at the top of the screen, if you prefer
work that way. The toolbars give you faster access
the most common commands.

In this guide, we will use the toolbars.




Inputting References Manually

A Find agjournal articlewhich is relevant to your
research and use this to practise inputting
references manually.

A Click on theNew Referencédutton on the
library toolbar. You should now seaaw
reference window:



#4 EndNote X2 - New Reference

File Edit References Groups Tools Window  Help

£ New Reference

|J|:|urr'|al Article w |

@ | Flain Faont W | Flain Size

—f Hide Tab Pane

Feady FLIM
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A New Reference Window

A Note thatJournal Articleis the defaultReference TypeClick
on the arrow at the right of the Reference Type box to see the
other reference types (e.g. Book, Conference Proceedings,
Map, Web Page, etc.)

A

A With Journal Articleas the option in the Reference Type box,
Input the detalls for the article. Use thieabkey to go from
one field to the next, or click in the next field with the mouse.

A When you have finished typing the data for your reference, it
should look something like this:



44 EndNote X2 - New Reference

File Edit References Groups Tools  wWindow  Help

£ New Reference

Feference Type: | Journal Article W |

i ‘ g__il @ |F"Iair'| Font vlF’Iain Size

Pl || Cuick Search

Carpenter, Belinda
Tait, ordon

Year
2001

Title
The rhetoric and reality of good teaching

Journal

Higher Education
Volume

42

Issue

1

Pages

191-203 Hide Tab Pane

Ready rLIR
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A Reference for a Journal Article

A Close the reference by clicking on tkéutton in the top righthand
corner of the New Reference windo®@losing also saves the
reference.

A Practise inputting a reference forteok.

A Remember to select the appropriaReference Typeand then
iInput the data.

A After inputting the dataClosethe reference.

A A reference for an edited book should look something like this:



£ EndNote X2 - New Reference

File Edit References Groups Tools Window  Help

1 # New Reference | = | ) ———
= E]X]
Reference Type: | Edited Book v =

i ‘ {:r_:*:] @ |F'Iair'| Font vlF"Iain Size -

~bodteach... Ji

Eoud, David
Falchikow, Mancy

Year
2007

Title
Fethinking assessment in higher education: Learning for the longer term

Series Editor

Series Title

City

Londan

Publisher
Foutledge v || Hids Tab Pane
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"Garbage In, Garbage Out"

Later you will learn about thEndNoteoutput styles. These convert the data in
your library into formatted references. The output styles can only format you
correctly if you have entered the data correctly in your library.
Here are some important points to remember when entering data:

If there is more than one authegch author must be entered on a separate
line.
Corporate authors must be entered with a comma at the end, e.g. Queer,
Health,

Just add the basic data, in the def&midNotefont. The output style will
change this to bold or italics (if necessary) and add extra text such as "v(
"Ed." (if required by the style).

Fields such as Abstract, Notes, Research Notes are for your use. These
can each store up to sixteen pages of text.

Use the URL field to link to an electronic version of the document on the
Use the File Attachments field to link to a PDF version of the document s
on your own computer.

If you use abbreviated journal titles in your publications, you can set up &
list to store the abbreviations.




Editing References in EndNote

A In the library window, doublelick on one of the references
that you have entered. This wdpenit for editing.

A You carchangeany of the details. For example, add some
text to the Notes field. Close the reference when you have
finished editing and this wilavethe changes.

A If you want to delete a reference from your library, click on
It once In the library window to select it, and then go to the
Reference®ption on the menu bar, and selebtove
References to Trash



Direct Export from a Database to
EndNote

A What is "direct export"?

A When you are searching certain databases via the web, yol
will find that they allow you to select records and then send
them directly to youlendNotelibrary. This is called "direct
export”.

A With some databases, such as Web of ScieBcience
Direct, thisfeature works very well. However with certain
databases you will find that the records do not import
accurately and need to be edited after import.



e.g. Locate the entry fdscience Direct on the UPM subscribed data bases
and click on it. Note that, despite the name of this database, it contains
references in many subject areas. Do a keyword search or advanced
search.

When the first page of results is displayed, click in the boxes beside some
of the references to "mark" those references. Now go to the top of the
page and click on the button labelleaport ref and then after clicking

select Save ticndNote RefMan ProCite.

This will activate the direct export process. The references are sent to you
computer and imported into youendNotelibrary.

In the library window you will see only the references which you have just
Imported. To see all references in your library, cliciReferencen the
menu bar, and then sele@how All References

You can return técience Direcand go to the next screen of results and
Import further references t&endNote Always export the references
before moving to the next screen of results.



Copying References between Librarie:

If you have more than one library, moving references from one library to
another is easy.

Your library should already be open. We will now openEnedNote
Sample Librarywhich is supplied with theEndNotesoftware. The default
location is:

ClDocuments and Setting#\ll User§ Shared DocumentndNote
ExamplesSample Library.enjon Windows XP

Cl\Userd Publid Public
Documents EndNota Example§Sample Library.en{on Windows Vista

Click orFileon the top menu bar. Then sele@pen>0Open LibraryThis
will bring up a dialogue box where you can selectS$laenple Library



ty Hecent
Drocuments

e

s

Desktop

\$

A p Documnents

-

tdy Computer

) Examples

Qe E-

C)Palen.Data

\project. Data
I)5ample_Library,Data

@ project. enl
H Sample_Library ., enl

—

g File narme: Sarmple_Library.enl b | Hpen

b ur M etk Files of type: Libraries [*.enl;* lib;* enlx] " | Cancel
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A The "Select a Reference Library" Dialogue Box

A Highlight theSample Libraryile and click on th®©penbutton to
open theSample Library

A You now have two libraries open. The easiest way to copy
references is to tile the libraries, so that they appear side by side. T
do this, click otWindow on the menu bar, and then click dnle
Vertically.

A You may find it helpful to hide the Groups pane. To do this, click on
Groupson the top menu bar and selektide Groups Then click
anywhere in the other library that you have open and repeat that
step. You can also use thiede Tab Panéutton at the bottom of
the library windows to hide the Tab Pane. Your screen should look
something like this:



# EndMote X2 - project.enl

File Edit References Groups Tools  Window  Help

le Library.enl

E] £4| project.enl

|E‘ ﬁ @ |.-'-‘-.nn|:|tated

0000

v| _g a @ @ @ |£‘ @ |.-'-‘-.nn|:|tated

figw B Author Year Title ~ W i B Author Year Title

1971 Valdez v, Black Adamsan 1977 Undergraduate educ
1974 Geophysical Rese— Australia. Co.. 1970 Feport of the Comm
19490 Mew Mexico Geol Eoud 2007 Rethinking assessm
1993 A Global warming Eawling 2003 Does the relationshif
1994 Mational Environm Carpenter 2001 The rhetoric and real
1997 Exchange of ideas hedin 2008 Mowing towards mult
1998 Eccene fossils (Grayson 2008 The experiences ang
1999 Sequoia Ecosyste LOdthe 2003 The multilevel latent
2003 Sins of Emission Treleaven 2003 Inteqrating the dewvel
2008 Citations and Refe Zhang 2008 Thinking Styles and b

Allen 1988 Moderm-period mu

Alvarez 1964 Evidence from cra

American M. 2002 Vertebrate Evoluti

Angell 1988 Felation of Antarct

Apollonoy 1988 Eatyrbay section, !

Archaeos FPr... 1999 Freliminary Site R

Argus 1993 Mew paleontologic

Argus 1991 Stratigraphic exca

Eabcock 1988 Mew Permian con

Badeinkn 1988 | Innsual titaninm-ri™

< | > »
Showing 210 of 210 references, ¥ Show Tab Pane Showing 10 of 10 references, ¥ Show Tab Pane
Feady LM
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A Two Libraries in Tile Format

A To copy a reference from ti@ample Librarynto your
library, click on the reference to highlight it. Then drag
and drop it into your library.

A You can select a group of references and drag and dro
them In the same way. Remember that to select a
group ofadjacentreferences you must hold down the
Shiftkey, but to select references which aret
adjacent you must hold down th&trl key.

A You can close a library by clicking on Xtsutton in
the top righthand corner of the library window.



Searching an EndNote Library

At the end of the toolbar at the top of the library window is tQaick
Searchbox. You can type some text here, daadNotewill look for those
letters anywhere in the library.

EndNotealso provides a more sophisticated search function. We will ]
practise using this, searchihg G & LJA OF £ LJ2 & 4 A NI Rdzl
Library.

If the Tab Pane at the bottom of the library window is not open, click on
Show Tab Pandn the Tab Pane, click on tBearchtab to display the
Search dialogue box. We have already used this to conduct an Online
Search, but now we are using it to searchEardNotelibrary.

Type the wordBrucellain the first search box. LeaieK S 2 LJ0 A 2 V &
CASt REO&A2 2dzNJ aSE NDK NXadz 0 gAff
. NHzZOStt ¢ | yEgKSNBE Ay (KS NBTSNE



4 EndNote X2 - [My EndNote Library.enl]

File Edit References Groups Tools  Window  Help -8 x
|Authnr-Date v| _@ Q @ @ -\/: \_:_EJ :@ @ | V|
(Groups [| B Author Year Title Journal Ref Type URL Last Updated )
Al References (734) 1972 APPRAISAL OF BRUCELLIN SKIM .. The Lancet  Journal Arti...  hitpoffeie science.. BA02010 3
Abdoel 2008 Simple and rapid field tests for bruce... Weterinary ... Journal Arti... hitpoifeesw science.. 6M0/2010
Adone 2008 Evaluation of Erucella melitensis B11... Vaccine dournal Arti. hitpodfwae science. BM02010
Akdeniz 1998 Central nervous system brucellosis: . Journal of In.. dournal Arti hittpefeieney science . BM02010
Akdnc 2006 A complication of brucellosis: Epidid.. Internationa... Jdournal Arti .. httpfwiene science. . BM02010
= Custom Groups Akitidis 2007 The Liverin Brucellosis Clinical Ga...  Journal Arti.. hitpifwweer science.. 6/10/2010
) Al Abdely 1998 Breast abscess caused by Brucella .. Journal of In.. Journal Arti.. hittpofwie science.. BA02010
Brucellosis — (380) | ajpahouk 2007 Evaluation of Brucella MLYA typing f.. Journial of .. Journal A hittp:fwwiw Science . 6/10/2010
S0il Type (2) Alausa 1977 Brucellosis: Epidemiology and practi...  Public Health  Journal Arti...  hitpoifeese science.. 6M0/2010
Alavi-Shous... 1995 Responses of female lambs to Rev-1... Preventive . Journal Arti... hittpofwie science.. BM10/2010
= Smart Groups Albajali 2005 Seroepidemiology of caprine Brucell. . Small Rumi.. Journal Arti.. hittpoffeiene science. . BM02010
Al-Majali 2007 Prevalence of, and risk factors for, br.. Small Rumi. Jdournal Arti . hittpeffeiene science . 602010
Alsubaie 2005 Acute brucellosis in Saudi families: R Internationa... Jdournal Arti .. httpfwiene science . 602010
=- Online Search Alsubaie 2005 Acute brucellosis in Saudi families: B Intemnationa...  Journal Arti.. hitpofwiey Science. 61072010
Library of Cong... {0) Al-Talafhah 2003 Epidemiclogy of ovine brucellosisin ... Preventive .. Journal Arti. hitpowene science.. BA02010
LISTA (EBSCO)  (0) Al-Talathah 2003 Epidemiology of ovine brucellosisin ... Preventive . Journal Arti... hittpofwie science.. BA02010
Al-Talathah 2003 Epidemiology of ovine brucellosisin .. Preventive . Journal Arti...  hitpofwien science.. BA02010
Publed (NLM)  (0) AlTawnfig 2009 A 24 year study of the epidemiology .. Journal of In.. Journal Arti... hittpoffeiene sCience.. BM02010
Web of Scienc.. {0} Apostolova 2002 Branchial Cyst Empyema dueto Bru... Journal of In.. dournal Arti . hittpefwiene science . BM02010
more Ashford 2004 Adverse events in humans associate.. VYaccine Journal Arti_. - hitpoiwwier science.. 6/10/2010
Atling SNNg Fffirary nf mowiflovacin or natifloyvac Internatinna— nnenal A kit fhanana Srienre RENENN v
= EndNote Web i) |
configure .. "
|P.nv Field v‘ |C0ntains v‘ |Bruce|la E] J
and v |Any Field v‘ |C0ntains VH E]
fnd s |Any Field v| |C0ntains v| | E] i
[ Search l [Options... >] Search Whole Library V| [Imatch Case [ Match wWards
Showing 734 of 734 references, 4 Hide Tab Pane
Ready

15 Start T Document] - MicrosdF. ., 7| Endricte %2 - [My En... Micrasoft PowerPaint ...

FfEGCVO®
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A Searching afEndNoteLibrary

A Note that we have not checked thatch Wordsbox.
This means that we are searching for the string of
letters Brucellaand not just for the wordrucella

A Click on theSearchbutton and we get the result in the
next slide which Is just like the previous because In this

OFaS GKS aidzRSyidQa € Ao NI |
In all the references

A The results of your search will be displayed in the mair
part of the library window.

A More complexsearches can also be done



£ EndNote X2 - [My EndNote Library.enl] MEE
- 0 X

File Edit References Groups Tools  Window  Help ]
|Authnr-Date v| _@ Q @ @ a‘/__ \_:_i :@ @ | v|
Groups || B Author Year Title Joumnal Ref Type URL L ast Updated W)
Al References (734) 1972 APPRAISAL OF BRUCELLIN SKIM . The Lancet  Journal Arti.. hittpefhwien science. . 602010 3
Search Resilts e Abdoel 2008 Simple and rapid field tests for bruce... Veterinary ... Journal Al hitpoifeesw science. 6M0/2010
Sealtil RESUIS s’ Adone 2008 Evaluation of Brucella melitensis B11... Vaccine Journal Arti..  hitpofensnsr science... BA0/2010
Trash (353) Akdeniz 1998 Central nervous system brucellosis: .. Journal of ... Journal At hitp:ffwwns Science.. 6/10/2010
Akdncl 2008 A complication of brucellosis: Epidid...  Internationa... Journal At httpffhwieny science.. 602010
= Custom Groups Akritidis 2007 The Liverin Brucellosis Clinical Ga...  Journal Arti...  hitp:fwwwscience.. 6102010
. Al Abdely 1996 Breast abscess caused by Brucella . Joumnal of In. Journal Arti . hitpedfeesw science . BA0/2010
Brucelosis —(380) | AlDghouk 2007 Evaluation of Brucella MLVA typing f  Joumal of . Journal At httpiwwiw science . 6/10/2010
Soil Type {2) Alausa 1977 Brucellosis: Epidemiolagy and practi...  Public Health  Journal Al hitpoiteesw science.. 6M0/2010
Alavi-Shous... 1995 Responses of female lambs to Rev-1... Preventive . Journal Arti... hittpofwiee science.. BA02010
= Smart Groups Al-Majali 2005 Seroepidemiclogy of caprine Brucell. . Small Rumi.. Jdournal Arti.. hittpefwiene science . 602010
Al-bajali 2007 Prevalence of, and risk factors for, br... SmallBumi...  Journal At hittpffwieny science.. 6102010
Alsubaie 2005 Acute brucellosis in Saudi families: R... Internationa... Journal Arti... hitpofeiee science.. BA02010
=- Online Search Alsubaie 2005 Acute brucellosis in Saudi families: R Internationa...  Journal Arti.. hitp: e science. . BA10/2010
Library of Cong... (0) Al-Talathah 2003 Epidemiology of ovine brucellosis in ... Preventive .. Journal Arti.. hitp:hwasns science. . 611072010
LISTA (EBSCO)  (0) Al-Talathah 2003 Epidemiology of ovine brucellosisin .. Preventive .. Journal Arti.. hitpofeiees Science. 61072010
Al-Talathah 2003 Epidemiology of ovine brucellosisin .. Preventive . Journal Arti...  hitpofwien science.. BA02010
Publed (NLM)  {0) AlTawnfig 2009 A 24 ear stucy of the epidemiclogy . Journal of In.. dournal Arti . hittpefwiene science . BM02010
Wah of Scienc... (0} Apostolova 2002 Branchial Cyst Empyema dusto Bru...  Journal of In.. Journal At hittpfwieny science.. 602010
more Ashford 2004 Adverse events in humans associate... Yaccine Journal Arti... - hitpoiwwie science.. 61072010
Atling 2NN9 Fffirary nf movifloearin nr natiflovac Internatinna L nnrnal Ari httre fhananas Srienre RENENN v
5 EndNote Web Cuovion] 5ex<h |
configure... "
|Any Field v‘ |C0ntains v‘ |Bruce||a E] J
and |Any Field v‘ |C0ntains VH B
and v |Any Field v| |C0ntains v| | E] i
I Search l [Options... >] Search Whale Library V| [(MatchCase [ Makch Words
Showing 734 of 734 references. 4 Hide Tab Pane
Ready

14 Start 'EE Document - Microsof, ., £ Endhate %2 - [My En... Microsaft PowerPoint ...

LECDHOE
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Sorting an EndNote Library

A When you open a library, it automatically sorts itself
alphabetically by author. However you can sort your
references on any of the fields in the record, e.g. author,
title, year, label.

A We will sort theSample Librarpy year of publication, with
the most recent references appearing first.

A Click orReferencen the menu bar, and then click on
Show All References

A Click oriToolson the top menu bar, and sele8ort Library
The following screen will appear:



Sort Options

Ise the Following conkrols to choose up ko 5 fields as criteria
For cuskorm sarking.

Sork Firstk by Ehis:
Aukhor

Then by this:

YWear

Then by this:
Fecord Mumber

Then by this:
Mone
Then by this:

Mone

Sork Language:

English

Cancel
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A The "Sort Options" Dialogue Box
A In the first box, click on the arrow to seledtar

A At the end of the box is a button which indicates whether you wish
to sort items from smallest to largestor from largest to smallest
Click on this button to change it to sort from largest to smallest, i.e.
from most recent year to earliest year.

A In the second box, click on the arrow to sel@cthor and leave the
default setting to sort from smallest to largest, i.e. from A to Z. This
means that aftelendNotehas sorted the references by year, it will
sort them within each year alphabetically by author.

A The box should now look like this:



Sort Options

== the Following conkrols to choose up Eo 5 Fields as criteria
For cuskorm sarking.

Sork Firsk by Ehis:

Year

Then by Ehis:
Suakthor

Then by Ehis:
Fecord MRMumber

Then by Ehis:

Mone
Then by Ehis:

(A =lgl=]

Sork Language:

English
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A Specifying the Sort Options

A Click on theOKbutton and the references in
the library will now be sorted chronologically,
with the most recent references first.



Producing a Bibliography or Reading List

A What is an output style?

A AnEndNoteoutput style (often just referred to as a "style”) Is a
piece of software that will convert the data in your library into
formatted references that correspond to the bibliographical styles

used by journal publishers or specified in style manuals such as the
Chicago Manual of Style.

A Hundreds of output styles are supplied with the software, so there
IS a good chance that you will find one suitable for your needs. If

not, EndNoteallows you to create your own output styles or edit an
existing output style.



A We will now look at usingEndNoteto produce bibliographies. To
begin, we consider how to use the references in your library to
generate a reading list for students, or a list of references for a
colleague, or perhaps a list of your own publications for your CV.

A While holding down the&Ctrl key, select about five references from
your library.

A Click orReference®n the top menu bar and then click @&how
Selected References’ou should now be able to see only those
references which you selected. At this point, you could sort the
references if you wished them to appear in your bibliography in a
different order.

A Now you have to decide on the bibliographic style that you wish to
use for your references. Go to the style menu on the library
toolbar and click on the arrow. You will see a list of the four basic
EndNotestyles. Click o®elect Another Styléo open the complete
list of output styles which are supplied with tEandNotesoftware:



6/24/2010

Choose A Style

rarne Cakegory ™
O005 Skvle Guide zeographsy
S485 Bullekin iZeology
Aabacus women's Studies
AEMNT Science
acad Emergency Med Ermergency Medicine
Acaderic Medicine Medicine
acadernic Pswchiakrsw Pswchology
fcadermy Managemenk 1 Eusiness
acaderny Managemenk Rewview Business
accounting and Finance Accounkting
Accounts Chemical Res Zheriskry
S Trans algoricthms InFormation Sciences
SiZ5 iZhemiskry
85 no kikle Zhenmiskry
acka Anaeskthesiol Scand aneskhesiologywy i
P Tl ST K] e el R s P ] e [T
~ | Eindby » |
4 | ess InFo: [ Stvle InfolPreswiew ] [ Zancel ] [ Zhoose ]

File Mame: annotakted.ens

Created: Monday, 3 Movember 20058, S:38: 14 4k
Modified: Thursdasw, 17 april 2005, 12:30:15 PM

Based Cn:

Cateqory: Generic

Comments: 'This (s a generic style that includes an A
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Output Styles List

Find a style that would be useful in your subject area, and then click on it to
highlight it. Click on the Choose button to select that style.

This will return you to the library window, with only your selected references
showing. To generate a bibliography from these references, using the style

that you have just selected, click on the Export button )

on the library toolbar.

You will now see a dialogue box. Save the exported references to a
convenient folder. In the Save as type box, click on the arrow to select Rich
Text Format. In the Output Style box, make sure that your chosen style is
selected:
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A Exporting a Bibliography
A Click on theSavebutton.

A To view the bibliography, open your word
processor and then open the file which you
have just saved.



UsingEndNotewith a Word Processor

A Is my word processor compatible wiEndNotex2?

A For Windows user&€ndNoteX?2 is compatible with Word 2003 and
Word 2007, using Cite While You Write (as explained below). If you
are using an earlier version of Word, or another word processor
(such as WordPerfect), you must save your documents in Rich Text
Format and use the Format Paper function.

A On the MacintoshEndNoteX2 is compatible with Word X, Word
2004 and Word 2008, using Cite While You Write (as explained
below). If you are using an earlier version of Word, or another word
processor, you must save your documents in Rich Text Format and
use the Format Papdunction.



A We have just seen how to u§sdNoteto create an independent
bibliography, buEndNotecan also work in conjunction with your
word processor, so that you can insert references as you type a
document, and automatically generate the bibliography.

A If you have a compatible version of Microsoft Word (Windows or
Macintosh) installed on your computer, when you install the
EndNotesoftware two extra files will be inserted into your word
processing software. These are tGée While You Writdool. The
appearance of thé&ndNotetools in Word will vary, depending on
the version of Word which you are using. In this guide, we are usinc
Word 2007

A Open Word 2007, and you will see BndNotetab on the ribbon.
Click on theEndNotetab to see theEndNotetools:
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